
 

 
Definition 
Summary: A brief statement that gives a clear idea of the main idea and main points of 
something. 

Purpose 
1. To improve reading comprehension 
2. To briefly present the key points of a theory or work in order to provide context for 

your argument/thesis 

Steps for Summarizing a Reading Passage 
1. Preview the reading passage for title, subtitles, bolded and italicized words, and any 

pictures. In the margin, write a prediction next to the title, each subtitle, and picture 
regarding what you think this reading passage is about. 

2. Next, read the passage one paragraph at a time, paying particular attention to the 
first sentence and last sentence in the paragraph. 

3. In the margin, write a 1-3 word 'label' for the content of each paragraph. 

 

Summarize information by section

1-3 word 
label

1. Read a single section or 
group of paragraphs.

2. Mark the who, what, 
where, when, why, and 
how details with the 
Reading Voice. 

3. Use the Thinking Voice 
to consider what the 
details in this para-
graph reveal about (the 
topic)? Label the group 
of details in 1-3 words.
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4. Decide how the ideas in the labels are related. In the example above, all four labels 

indicate reasons why ShamWow viewers should buy this product. However, 
sometimes the labels should be grouped according to similarity. For example, if you 
were to read an article about COVID-19, your labels for the different paragraphs 
might be placed in three different groups: causes, symptoms, and treatments. 

5. Write a sentence for each of the labels/groups.  

6. Start your summary with a topic sentence1. It should include the name of the author, 
the title of the passage, and the main idea of the piece. 
In the video ShamWow, Vince Offer claims that versatility is the reason why 
customers purchase ShamWow! 

7. After you have written your topic sentence, write a supporting sentence2 for each of 
your supports for the main idea. 
It quickly and easily absorbs liquid spills. 

 
1 Topic sentence: The sentence that states the main idea of the paragraph. It is usually the first sentence in the 
paragraph. 
2 Supporting sentence: A sentence that talks about or explains the topic sentence. It does not include 
examples, statistics, or minor details. 



8. End the summary paragraph with a concluding sentence3. 

9. Compare what you have written to the ideas expressed in the reading passage, being 
sure that you have not changed the author’s original meaning. 

10. Be sure that you have used your own words throughout your paragraph. 
In the video ShamWow, Vince Offer claims that versatility is the reason why 
customers purchase ShamWow! It quickly and easily absorbs liquid spills. Not only 
that, but also ShamWow protects your possessions from damage and stains. 
Consequently, customers love ShamWow’s versatility.  

 
3 Concluding sentence: This is usually the last sentence in the paragraph. It can conclude the paragraph by 
paraphrasing your topic sentence. 


